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Overview STP

= Requirement and Expectation

= Process

= QOverview of Stages

= SYSCOM Responsibilities

STP Participant Responsibilities

Step-by-Step Example
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What is “STP PAO Review”? STP

= STP PAO Review is a blended process incorporating the “STP
Workspace” and SYSCOM-directed workflows

= The Small Business Concerns (SBCs) participating in the DoN
SBIR/STTR Transition Program (STP) are requesting permission
from the Navy for public release and distribution of business
development materials
— Technology developed under Navy-funded contract(s)

= |tis a two-way process...
— SBCs ensure proprietary or business sensitive materials are not released

— DoN ensures information released is appropriate for any audience in the
world...via print and world-wide web (Internet)
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What are we requesting of you? STP

= Provide a technical-level review, assessment and approval of
— ~125 word Abstract
— ~45 word Thumbnail sketch (derived from Abstract)
— 5-10 keywords/phrases related to the technology developed
— Single-page quad chart
= The Abstract, Thumbnail and Keywords are in a single Microsoft
Word file or Adobe PDF document

= The Quad Chart is a PDF document, automatically generated and
formatted from an input screen on the STP Workspace

— It uses a unique font and sizing based on the text/image input online
— The system generates the PDF on demand — it is not an “uploaded” file

.
* -
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What the SBCs are told STP

= Do not discuss classified or controlled unclassified information
= Do not include statements about SBIR Data Rights

= Focus on the positive aspect of developed technology

= Avoid use of language that negatively portrays the Navy/DoD

— Instead of “The Navy has a problem with...” state “The Navy seeks
improved capability with...”

= Critical objective of this PAO Review:

Prevent information disclosure that identifies a capability weakness or vulnerability

= These materials are used for business development and
marketing, not as technical specification documents
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STP PAO Review Stages STP

= Stage 1 - Technical Review
— TPOC (All SYSCOMs except NAVSEA)
— NAVSEA: PEO Technology Manager takes lead on obtaining TPOC,
sponsoring program office and PEO S&T review — transparent to SBC

= Stage 2 — SYSCOM SBIR/STTR Program Review

— SYSCOM SBIR/STTR Program Managers review materials and prepare
requests for SYSCOM PAO review

= PMs may forward material to another sponsoring program office or agency for
further review and concurrence (i.e. NAVAIR sending material to JSF JPEO)

= Stage 3 — SYSCOM Public Affairs/Security Review & “Approval”
— Method of internal staffing and processing is SYSCOM unique
— May include legal review, as necessary or required, per SYSCOM policy

.
* -

SBIR/STTR TRANSITION PROGRAM WEBINAR SERIES




DEPARTMENT OF THE NAVY

Simplified STP PAO Review Process STP

= SBCs mark their project “Ready” for review

= STP Workspace generates e-mail to Stage 1 reviewer
— If your e-mail is in the system from last year, you receive a request to log in
and review the subject project

— If you are not in the system, you will be asked to register (create a
password) before reviewing the materials

= Stage 1 reviewer either Approves or Request Changes
individually for each item — Abstract/Thumbnail and Quad Chart
— |If changes recommended, project sent back to SBC to edit — Stage 1

reviewer notified to validate revisions and either Approve or Recommend
(additional) Changes

— Once both Deliverables are “Approved” — project moves to Stage 2 and
process repeats with Stage 2 reviewer

. "
. v
- & =
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Returning Users:
Sample of the e-mail you will receive

e ——
=] G NavySTP - Topic #D01A-001 Pending PAO Review = Mex@) . G
, File ’ Message 2 @
From: NavySTP <notice@navystp.com> . . 7 PM
To: stppaoreview @atsicorp.com We Send In Plaln TEXt SO YOU
Ce A | won’t have problems with NMCI
Subject: NawySTP - Topic #D01A-001 Pending PAO Review
‘5.1._..4..:.-.~.9'§!
Fes
John Felts.
The following STP project is ready for vour review. Please log into the STP Workspace at navystp.com/workspace and select “Approve™
or “Recommend Changes™ for each Deliverable.
Firm: NAVAIR Test Company
Topic Number: DO1A-001
Contract Number: D00001-01-C-0001
To access the STP Workspace go to navystp.com/workspace If vou forgot vour password. simply click the “Forgot vour password?” '
link to reset it.
'| | If you have any problems, please contact our STP PAO Admin at stppaoreview(@atsicorp.com !
€ See more about: NavySTP. [y ~ 0

.
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First-time Reviewers:

This is the e-mail vou will receive

i | == |= MNavySTP - Topic #D01A-009 Pending PAO Reviefv - Message (HTML)

—E} Mﬁsﬁﬁ:ge

DEPARTMENT OF THE NAVY

EERE
v@

Deliverable.
Firm: NAVSUP Test Company
Topic Number: DO1A-009

Contract Number: D00001-01-C-0009

Please copv and paste the URL below into vour browser to register and create

https:/mavystp.com/stpworkspace/pac?access code=1117018Z5Y 0968

Once vou have registered vou will access the STP Workspace with vour e-mail aNdress and the password vou create during registration.

If wvou have any problems, please contact our STP PAO Admin at stppaoreview (@ atsicorp.com

o See more about: NavySTP.

From: NawySTP <notice @navystp.com> . . Tue 8/1,/2017 8:53 PM
I stppaoreview @atsicorp.com We send in Plain Text so you
Subject: MawySTF - Topic #D01A-009 Pending PAO Review Won’t have problems Wlth NMC|
O O T R R T S B S RN S
Kvle Mullen,

The following STP project is ready for vour review. Please log into the STP Workspace at navystp.com/workspace and select “Approve” or “Fecommend Changes™ for each

If wou have not done so already, vou must create a password for vour user ID (vour e-mail) to access the DoN's SBIR/STTR Transition Program Workspace (STP Workspace).

To access the STP Workspace go to navystp.com/workspace If vou forgot vour password, simply click the “Forgot vour password?” link to reset it.

L . S "'.'_QE ‘
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First-time Reviewers:
This is the e-mail

i | == |= MNavySTP - Topic #D01A-009 Pending PAO Review - Message (HTML)
GJ

=’F'- Mﬁs&f‘:ge

From: NawySTP <notice @navystp.com> Sent: Tue 8/1/2017 8:53 PM

The following STP project is ready for vour review. Please lo ” for each

othe STP Workggace at navy
Deliverable. |

Firm: NAVSUP Test Com

@ulaﬂ to access the DoN's SBIR/STS
@
f\» o

create a password g \0
“S ’(Y@t

ress and the passwofd vou create during registration.

If wou have not done so Transition Program Workspack (STP Workspace).

-eady, vou must crgate a paw. h y
"y
Please copv and paste the UEL belog e W ister ax

https:/mavystp.com/stpworkspace *::ass code=111

Once vou have registered vou i

To access the STP Workspace gd to navvstp.com workspace [£ vou forgot vowspassword, simply click the “Forgot vour password?” link to reset it.

If wvou have any problems, please qontact our STP PA min at stppaoreview(@atsicorp.com

To: stppaoreview @atsicorp.com

Cc

Subject: MavySTP - Topic #D01A-009 Pending PAD Review

_R---|---1---|---2---|---3---|---4---|---5 | 3 11 [N
T T T T T T T T T T T T T
Kvle Mullen,

o See more about: NavySTP. ~

.
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%) STP Admin x| +

space/pao’access_code=1117018Z5Y0968

Department of the Navy SBIR/STTR Transition
Program (STP) PAO Registration

( First Name: Last Name:

Kyle Mullen
E-mail Address:

This should <
auto populate

stppaoreview@atsicorp.com

Enter Your Desired Password: Please Confirm Your Password:

&

(Password must include at least seven characters)

Submit PAO User Registration

lighlight All  Match Case ~ Whole Words 1 of 2 matches

Simple password
At least 7 characters
- one must be a letter
- one must be a number

Need Help?
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STP Workspace Sign In Page STP

= After registering the first time, ALL users access the STP
Workspace the same way:

— Www.nhavystp.co m/stpwo rkspace

— Do not re-use hyperlink from original email

= Your computer will automatically re-direct to the secure site
— https://navystp.com/stpworkspace/
= Some computer settings and/or internet browsers may not let

you g0 direct to the secure website (https://navystp.com/stoworkspace/)
— Use the unsecure www URL, allow the site to redirect to the secure one
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http://www.navystp.com/stpworkspace
https://navystp.com/stpworkspace/
https://navystp.com/stpworkspace/
https://navystp.com/stpworkspace/
https://navystp.com/stpworkspace/

' & Navy STP Workspace x U

€ ) O 8 https:/navystp.com/stpworkspace 150% C || Q Search

Did this last year?
Log in the same way as before Please sign N

If this URL doesn’t work Emalladdress

Password

Try this one, your computer will

automatically redirect

Forgot your password? Need Help?

Forgot your password?

Click the link
Note: you may need to temporarily
disable your pop-up blocker



https://navystp.com/stpworkspace/
https://navystp.com/stpworkspace/
http://www.navystp.com/stpworkspace

'qumwm-m. »
4 @  op newmtpeomy st e =t bt st c R o8 $§ A O =

Navy STP Workspace | Dashboard Blisisingitaos |

@& Dashboard B Dedverables ™ Wetinars

M News and Important Announcements

Yellow tags indicate nothing ready for PAO review

(A TRL Definitions (estracted from TRA Guidance)
B 2011 Technology Readiness Assessment (TRA) Gy O r
(B 2017-2018 STP Scheduie - Revised 5 May 2017

[ Upcoming Induiry Days and Eventa ready for your review as the Stage 1 reviewer

= Your Projects B Aohived Projects

Weloome to the Navy $TP Workspace. Select tract below to continue.

Contract Topig SYSCOM Company BCMR SBC POC POC

DO00C1-01-C-0001 DOTAOMY NAVAIR  NAVAIR Test Compay Business Consultant: Bran Didntora John Felts
[ 1t ey Voo MO Twow John Felts brian disntonio@ma com 333.223.333)
wohn Derestve2 saiios com 1234507350 ohngD reative? Studion con
456781230 (alt phone)
Market Ressarcher:
Kyle Mullen K Mullen (all POC)
Emuliongisare com tmullenggsane com
: 2525262425
6562327800 (ah phone)

NGE8S.17.C.0015 AF141.265 NAVAIR NAVSYS Corporstion Business Consultant: Brad Clawsan Mr Xewn Foed

| Wt Sy o WA T Paul Cole tadcfSnavsys com (TO0E36-0280
paul cole@atmcom com {T16) 4814877 x138 Ken o forrhipnany i
{540) 273-6562
Market Ressarcher: Detitne Westrs (alt POC) Alternate TPOC
Thomas Tunney fwersy R naveys . Com Robernt Cornelius
NunneySRHean o {T10) 4814877 x138 (3D1)757-T441

1odben m coonefusidnavy mal
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'Q vy STP Werkipace

& 8 | Wi/ rasvystyscomisipmrskapem e brsad . C | Q lewmn 8B + M O =

Navy STP Workspace | Dashboard i

@ Dashboard & Dosvarables W Wedinms

} I News and Important A Blue tags indicates contract in PAO review
and
Green tag indicates ready for your review as the Stage 1 reviewer

Navy STP Workspace. Select a contract below to continue,

Contract Topic SYSCOM Company BC/MR SBC POC TPOC Status

D00001-01-C-0001 DO1A001 NAVAIR NAVAIR Tost Company  Business Consultant: Brian DvAnionio John Felty
Jotn Falts boan diantomo@@mant com 333-333-3333
whIEDCretve studins. com 1234567850 |otmd@@orentivelstudsos ¢
4567891230 (alt phona)

Click on the Contract Number to open project page

6562327890 (all phone)

N68335-17-C-0148 N1SA-TOOS NAVAIR Inteihgent Optical Business Consultant: Marvin Kiain Mr. Paul Kutowitch

[ Mt Gy It P! G Systems, Inc Teeri Marsico marink@ntopsys com (301)342-8020
1o marsicogiiatsaor com (42428636361 paul kutowtchifdnavy mil
(412)063-T213
Market Researcher: Reuben Sandler {alt POC) Alternate TPOC:
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iy )

Navy STP Workspace | Dashboard & 159000 I s ST NG w

Top of project page — NAVAIR/NSMA

’5_’(1 Plavy STF Workipace » @_{; —

¢ ez —

@ Dastboard =0 o
& Deliverables |
Contract Topic SYSCOM Company
D000 1-01-C-0001 DO1A-OOY NAVAIR NAVAIR Tast Company Salact [hitarent Proje

(# PAO Review Stage 2 reviewers

, may see this warning
The TPOC has not yet reviewed this project. Do not submit the form below unless you would like to submit on their behalf. :
Pleass review the Abstract Thumbnat and Quad Chart submitted for thes project Sta ge 1 reVI ewe rS

Instructions: Saiect the bive “View " butlon naxd to each headng 1o open a new window displaying enher a Microsoft Word or Adobe PDF document If you concur wath the da ‘ A ' | | t 't
bealow the I n O Se e I

box or uploadng a marked up varson of the document Plaase

ad notes ald If you do not concur, you will t the red "Request Changes” button If you s

et this button you must identdy the comechions/changes 16q
nsure required or recommended changes are claarly delineated and spalied out for the Small Business

'he two documents are raviewed indepandent of each othar — you cousd Approve one and Request Changes for the other. Once both documents meet your approval, please downioad the PAO Reguest Form by selacting the “View PAO

Reader, add youwr mformation 10 the sppropnate section dgitally sign, and save the document  Thes digtally sgned fonn must be
iploaded belarg you can submit the project 10 the next stage of review. If you have any quashons, pieasa contact owr STF Workspace PAD Adminesirators at of ¢

Authonzabon Forrn™ and saving the form 10 yowr computer Open the POF usng Adobe Acrobat of

+

} This is where NAVAIR TPOCs access the NAVAIR SPR form
PAO Request Form

Download via blue “View PAO...” button
Upload signed form by clicking “Browse...”

Upload Signed PAO Authorization Form

Browse... | No fle selected

SBIR/STTR TRANSITION PROGRAM WEBINAR SERIES
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Additional details — NAVAIR / NSMA

= NSMA projects will be reviewed and approved by NAVAIR PAO

= For projects sponsored by “JSF”...

— ... NAVAIR SBIR/STTR Program Office will coordinate with F-35 JPO to
determine whether NAVAIR PAO or the JPO PAO will coordinate and
approve Distribution A

SBIR/STTR TRANSITION PROGRAM WEBINAR SERIES



NAVAIR SPR

= TPOCs must digitally sign
in Section 3

— Contact Cynthia Hermann at
NAVAIR SBIR/STTR Program
Office if you are unsure
where you are supposed to sign

= Form must be uploaded for
TPOCs to submit their review

SBIR/STTR

PUBLIC RELEASE AUTHORIZATION REQUEST

Tracking Mumber

Complete Sections 1 and 2 of this form.  Submit to the appropriate Program Code point of contact to complete Sections 3 and 4. Upon authorization,
the requesior and primary sponsor will receive nofification stating the following:  The "TITLE™ material{s) submitted for public release has/hawe
been approved. Distribution Statement A - Approved for public release; distribution is unlimited, as submitted under NAVAIR Public
Release Authorization YY-{tracking number]. Please retain the signed authorization for your records.

Section 1 MATERIAL DESCRIPTICN & PURPOSE

1. Requestor (Name/Fositon Titke) 2. Company'Organization/Code 3. Desired Release Date
Eyle Mullen ATSI Ot 6,2017

Taster

4. Telephone Mumber 5 Fax Mumber 8. E-mal Address

(456)739-1230 katherine fhelt.ctrignayvy.ml; tem marsico@atsicorp.com
7. Work Address. B. Material Title

2010 Corporate Ridge, Suite 350

McClean VA 231027871 STP Cruad Chart and Abstract Thumbnail for SBIF. Topic D01A-001

2. List all contributing onganizations (Programs/Codes/Senvices) whose subject matter is discussad in this material

10. Information Category (Check all that apply) [ Bref [ Documents [] mhesi= [] Press Release
[ video [] Abstract [] Photo/GraphicsDisplay

Other (Specify) Cuad Chart, Abstract, Thumbnail

Related Contiact  pQ0g01-01-C-0001

11. Proposed Venue and Date(s ). or Publication for which this material has been prepared

Thas matenal will be used m a public forom for the Dol SBIE/STTR Transinon Program (STF).

12. Does MAVAIR have primary release authority for this materal?

YES I MO, you must identify and obtain Public Release Authorization from the command(s) contributing to this material.

CIno

Section 2 REQUESTOR

| have reviewed all the applicable security dassification guidance, contractual rights, MCTL, CPI Est (if applicable) and other pertinent references related
to this. materal. Based on my review, | have determined the materal does not contain any dassified, controlled unclassified, export controlled,
trademarked or proprietary information and determined this matenial is suitable for public release. | have received release approval from other relevant
onganizations and am including docurnentation

Eyle Mullen 31 Tuly 2017

. Print Mame & Digitally Sign Bslow X Slgn In thIS Secton 4 |d. Date Completed

Eyls Mullen

=

Section 3 PRIMARY SPONSOR COMPETENCY ENDORSEMENT

| have revsewed all the applicable security dassification gusdance, contractual rights, MCTL, CPI kst [if applicable) and other pertinent references related
to this. materal. Based on my review, | have determined the materal does not contain any dassified, controlled unclassified, export controlled,
trademarked or proprietary information and determined this matenial is suitable for public release.

1. Prmary Sponsor - Print Name & Digitally Sign Below a. Organization b. Telephone Number | c. Date Recsived |d. Date Completed

-

2 Program Authorization - Print Name & Digitally Sign Below | 3. Organization |b. Telephone Number | ¢ Date Received |d. Date Completed

[ —

NAVAIR 57201 REV. (072012)
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Top portion of the project — NAVSEA

& STP hsmn W/ @ tiary STP Woskspace - It el

€ 8 e neeptpesmi ; 3 3t . T8 +$ A OD =
&% Deliverables
Contract Topic SYSCOM Company
DO0001.01.C- 00012 DUAD02 NAVSEA NAVSEA Test Company

(# PAC Review
Haase review the Absact/ Thumbnad and Quad Chart submitted for Dus prossct
na oles

s NAVSEA Technology Managers can ignore this
st PAO Request Letter — it will be downloaded by
gl Mr. Torretti at Stage 2 and submitted to NAVSEA

The two documents are reviewed independent of each other — yo
all three parties (TPOC, Frogram Oftice. Technology Manager) the Technology Manager will dor
#1802 of revirw. The NAVSEA SBIR'STTR Program OfMce will download the Small Business PA

Workspace PAD Admunsstiatons at sippaorovewi@al

PAO as part of the PAO request

SBC pAo Reques( Form Q View PAD Authorization Fomn

NAVSEA SPR Form Technology Managers must upload the
<< b completed SPR Form with signatures or e-
Dot No e seected mail it to Mr. Torretti to complete Stage 1

Abstract and Thumbnail B R At Ul tE S EE IR e
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SYSCOM Specific Forms — NAVSEA STP

Firm Name/Letterhead Fhm reidecs e
City, ST ZiF

= NAVSEA requires the SBC to
submit a PAO Review o

Maval Sea Systems Command
ATTHN: Dean R. Putnam SEA 08T1R
Building 197 Room 1E-2000

L] L]
Request in a letter signed I -
o V24
on “letterhead
[Firm name] is requesting authorzation for public releas e of the attached irformation under Distribution Statement A.

- IVI u St b e S i g n e d by Co r p O rate The att_ached packag_e is inforrnatio_nperta_ini_ngtothe subject Small Business Innov_ationRese_ardw (_SBIR] topic and is
comprised of a combined thumbnail d escription and abstract, and a quadchart This package is being developed forthe
Department of the Mavy's Forum for SBIRSST TR Transition (FST), held in conjunctionwith the Mavy League's Sea-Air-
Space Expo, as part of the Navy SBIR/STTR Transition Program (3TP). The informationwill be used on a public web

Offi Cia I O r re I eva nt a ut h o rity site and in print materials for promotion of the company and the project at the FST.

[Firm name] recognizes that itis releasingth ese documents tothe publicunder Distribution Statement A, and assumes
res ponsibility for any company proprigtary information included. [Firm name] is releasing the information contained

= Does not have to be

Due date for completion of Public Affairs review:; October &, 2017,

reviewed by N A VS EA Please email the following people with the Public Affairs Office (SEA 00D) review results:

Firm POC; name, email

Government PQC: Dean Putnam, dean.r.putnam@navy. mil

Tec h no I Ogy M an age r STP POG: Karl Leodler, karl leodlér@atsicorp.com

For firm inquiries as well as providing the final approval letter, please contact:
[Firm POC Mame]
[Firm POC Phone]

= Downloaded by NAVSEA Frmpoc S

For Government inquiries please contact:

SUBJECT: [Topic Mumber and Title of Topic]

Diear Sir or Madam:

MNAVIEA SBIR Program Office POC

SBIR Program Office for s

submission to NAVSEA PAO

[Click here and type your name]
[Click here and ty pe jobtitle]

SBIR/STTR TRANSITION PROGRAM WEBINAR SERIES
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Top portion of the project — SPAWAR

AL STP Admn n'." & Ny STP Worepace * B S

€ 8 e neeptpesmi ; e . a8 + A0

&% Deliverables

Contract Topic SYSCOM Company

DO00O1.01.C.0005 DOIADOS SPAWAR SPAWAR Test Comparty

Stage 2 reviewers
may see this warning
Stage 1 reviewers
D e v o S e S o P R P e o G will not see it

ol @ spelled out for the S

(# PAC Review

Please review the Abstract Thumbnad and Quad Chart sutwmitied for this progect

Nald, If you do nol concuw, you will select the red "Request Cha

Flease ansure mequired of recammended changes are chearly «

Tha two documents

dependent of each other -

saving the foem to your compatar Opan the Microson Word (o vy 3 YOur & approprate 5 gy mil i addibon to

SPAWAR TPOCs coordinate with SBIR
Program Manager (Shadi Azoum) before
making changes or signing this form

SUbMABNg the propact 10 the next stage of roview B you Dave any GUasions, pleass <o

PAO Request ISelind Q View PAO Authooaason Form

Abstract and Thumbnail B L CL SR [T

Notes:

SBIR/STTR TRANSITION PROGRAM WEBINAR SERIES
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SYSCOM Specific Forms — SPAWAR STP

= The SBCs fill in the header information on the SPAWAR SPR

= TPOCs should coordinate with SPAWAR SBIR Program Office on
what actions are required to sign off on the review

SPAWAR /Space and Naval Warfare Systems Command
V’ Security and Policy Review
Request for Release Form

Point of Contact: <name of TPOC> Date Submitted: Aug 7 2017
Submitting Organization: SPAWAR SBIR PO Date Requested: Oct 6 2017

Title of Document / Material: Navy STP Virtual Transition Marketplace (VTM) Material
(Abstract, Thumbnail, Quad Chart) — <name of small business>

This form provides information required to initiate the SPAWAR security and policy
review process and must be completed in its entirety before material is accepted for
review. “The Guide for Identifying Information Inappropriate for Public Release” is a
reference for the types of information that can and cannot be publicly released.

1. What SPAWAR code or PEO C4| / PEO Space Systems program office has specific authority for the
submitted material? Why is SPAWAR's review and approval required prior to further distribution of this
information?

= N

-

SBIR/STTR TRANSITION PROGRAM WEBINAR SERIES
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Top portion of project for MCSC,
NAVFAC, NAVSUP, ONR & SSP A

AL STP Admn

B | 8 Mary STP Wockspace - -

et
£ - r neeyrtpcom siy ' . -

&% Deliverables

Contract Topic SYSCOM Company
DO0001.01.C-0003

DOIADO3 INR

ONR Test Company

(# PAQ Review

Stage 2 reviewers
may see this warning
Stage 1 reviewers
will not see it

ument

Please review the Abstract/Thumbngd and Quad Chart sutwmitied for this propect

Instructions! Sclact the bilua "View ™ hutton neat 0 each headtng 10 open 3 new window dispiaying emer 3 Microsoll Word or Adobe POF documant If you contur with the document 33 wr
Neld. If you do nol concur, you will select the red “Request Char nust idenddy the comesbons/changes required. Thes 15 done by edhar

thon. If you s2isct this button y

Flease ansure mquired of necammended (hanges are clearty gelir

enlenng ramae
1 @nd spelled out for the Smadl By

Tha two documents ane reviewed mdependent of each othes — you could A othar Once both documonts maet your aopraval, your tinal “Submet” will send the project to the naxt stage of review (ONR SBIR PM — Loro-Anns
Porwakis), If you have any questons, please contact our STP Workspace PAL
No Additional F

Abstract and Thumbnail R R

Notes

Upioad Comected Abstract and Thumbnadl (Optional)

Browse... | No Sle selected
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4 LT P S VS W ——

Abstract and Thumbnail

Notes:

Quad Chart B s

Notes:

Upload Corrected Quad Chart (Optionad)

This is where you access the submitted
> Abstract/Thumbnail document in Word
or PDF (most SBCs use Word).

J L

This is where you access the submitted
Quad Chart in PDF. The STP Workspace
> creates the PDF and formats the text to
a) fit the spaces allotted

b) match SYSCOM-directed format/style

SBIR/STTR TRANSITION PROGRAM WEBINAR SERIES




Abstract and Thumbnail JERESEEETTEEESEEEIEREE

Upload Corrected Abstract and Thumbnail (Optional)
[ Browse... | o tie selected

Quad Chart B s

Upload Corrected Quad Chart (Optionad)
| Browse.. | No fle selected

If you “Request Changes”, you must enter an
explanation or direction in the Notes field

You can upload an edited/revised/marked up
version of the document here. Note: uploading
a file also requires you to enter something in the
Notes field — can be as simple as “see attached”

You have to assess BOTH documents — you cannot
just review one and come back for the other at
a later time

\ SBIR/STTR TRANSITION PROGRAM WEBINAR SERIES
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Notes for Stage 1 & 2 Reviewers STP

= Abstracts should be around 125 words — not more than 150
= Thumbnails should be around 40 words — not more than 55
= Keywords are searchable terms, up to 10-15 words maximum

= Your SYSCOM determined what TPOC contact information is
displayed on the Quad Chart (upper left, WHO guadrant)
— 3 possible fields to display: name, phone number, e-mail
— Varies from “all info” to a partial listing to none at all (MARCOR)

= SBCs cannot make changes to the documents until you select
“Request Changes” and then Submit your review

— If you call or e-mail your recommended changes to your SBC, consider
entering “per phone call” or “per e-mail” in the Notes field

. "
. v
- & =
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How will | know if/when
the SBC made the changes? STP

= |f you clicked “Request Changes”, the SBCs are directed to
complete their changes within 3 business days.

— Once completed and resubmitted, the STP Workspace will send you the
same e-mail that

= > v = NavySTP - Topic #D01A-001 Pending PAO Review ' Meszage (HTML) . W B e |
told you to review | e ° @
. . From NavySTP <nobce@navysto.com> Sent: Tue 8172017 10:27 PM
the first time Sopsarmiew s o
{IL;L_'Pn HavySTP - Topic *DOLA DU Pending PAD Review
John Felts,

The following STP project is ready for vour review, Please log into the STP Workspace at navystp com/'workspace and select “Approve”
or “Recommend Changes” for each Deliverable

Firm: NAVAIR Test Company
Topic Number: DO1A-001
Contract Number: D00001-01-C-0001

To access the STP Workspace go to navystp.com/workspace If vou forgot vour password, simply click the “"Forgot vour password?”
link to reset it

If you have any problems, please contact our STP PAO Admin at stppacreview @atsicorp.com

0 See more about: NavySTP Al

Ensure “Notice@navystp.com” is trusted and not marked as “Junk mail” or “Spam”
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When am | done? STP

= When both Deliverables (Abstract/Thumbnail & Quad Chart) are
marked “Approve” you are finished with your Stage
— Your SBIR/STTR Program Office will be alerted that you have completed the
review and the materials are available for their review
= SYSCOM SBIR/STTR Program Managers receive weekly updates
(minimum) on status of Stage 1 reviews
— Updates include the date of last “action” on the project

— PMs can also sign in to see all the projects under their SYSCOM — they can
see your comments/notes or any files uploaded

SBIR/STTR TRANSITION PROGRAM WEBINAR SERIES




DEPARTMENT OF THE NAVY

Where to get help and support STP

= Contact your SYSCOM SBIR/STTR Program Office first as they can
help you out with most of the policy/procedure questions

= |f you have problems accessing the STP Workspace, contact STP
Technical Support - stptechsupport@atsicorp.com

= |f a Government reviewer has problems during the review
process, you may receive an e-mail from our PAO Admin:

— stppaoreview@atsicorp.com is a legitimate address
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Questions?

Thank you for attending today

STP Technical Support
stptechsupport@atsicorp.com
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